Appendix B: Example Interview note sheet for FGD/KII/IDI  
DIRECTIONS  
1. The purpose of this worksheet is to help you to categorize information from your FGDs, IDIs and KIIs into themes. In order to use this tool you will need the Situational Analysis Guide and the recordings or notes from the FGDs, IDIs or KIIs discussions.
2. Your team may find that you need to adjust the worksheet below to fit the context in which you are working. You can adjust your worksheets to align with the FGD guide so that questions, themes and sub-themes correspond to the order in the guide and the worksheet, or you can organize them in a way that makes the most sense for the context and the results. This worksheet was created based on tools from the UNICEF’s WASH in Schools Empower Girls’ Education toolkit. 
3. It is recommended that one worksheet is used for each FGD, IDI, or KII conducted in each school. It can be used for activities with girls, boys, parents, teachers, or any community member group that was interviewed.
4. Listen to the recording or review the notes from each activity and organize the information  by the themes that are in your guides, while also paying attention to themes that are new or revealing themselves naturally during the conversation. Pay attention to:
a. Similarities and differences between participants – do they agree or disagree on certain topics? Why?
b. Are there themes of points of discussion that are reoccurring?
c. Do participants suggest that some issues are more challenging than others?
d. Note the exact words of participants when they share ideas or examples that are representative of girls’ experiences, feelings, etc.
5. When you’ve completed this worksheet, compare your findings across all the worksheets you have for each school by summarizing similarities and differences across participants and activities.  Pay attention to:
a. Key challenges or findings from participant discussions? These are reoccurring themes that indicate a common problem.
b. Differences between regions, ethnicity or school type that should be considered in program design or planning.
c. Challenges that prevent girls from managing menstruation in school.
d. [bookmark: _GoBack]Participant’s suggestions to improve the situation.



	School Description 

	Data collector name:
	Date (dd/mm/yy): ____/_____/____

	School  name and location: 

School area:   Rural    Peri-urban      Urban
	School level:    Primary      Middle        Secondary
                          Mixed     Other________________

	Student population (Indicate the number of girls)
# of girls in the  discussion: ______________
	Note the age and grade level of each girl participating:
 
ex:16(7)    _______   ______   _______    _______   _______ _______ _______   



	Opening Questions: Personal background and questions about school

	

	Key Questions – Knowledge

	

















	Key Questions – Personal experience with menstruation

	











	Key Questions – 3. Behaviors during menstruation

	














	Unexpected information  unrelated to planned themes

	

	Closing Questions/Recommendations

	


















