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TERMS OF REFERENCE:
MENSTRUAL HYGIENE MANAGEMENT OPERATIONAL GUIDELINES PILOT

Research Assistant

Location:  	Luzon Visayas Program Office or South Central Mindanao Program Office

Duration: 	24 days (excluding Saturdays and Sundays) 

Start Date: 	October 7, 2014

Reporting to: 	Project Assistant and Project Officer for School Health and Nutrition

Contract managed by: Save the Children


BACKGROUND

Save the Children Menstrual Hygiene Management Research

Save the Children Philippines with support from Save the Children USA will be developing and implementing a Menstrual Hygiene Management Operational Guidelines covering public schools in the Philippines to inform future programming in School Health and Nutrition (SHN). This will build on previous research and situational analysis undertaken from 2012 to 2013 in partnership with UNICEF and Emory University that was endorsed and supported by the Department of Education and the WinS Technical Working Group. The goal is to produce a document that will help integrate MHM into SHN programming. The research will inform programming and address challenges related to MHM in order to improve girls’ quality of education.

Qualitative research methods will be employed, including focus group discussions (FGDs), Key Informant Interviews (KIIs), participatory learning activities (PLA) and schools physical facilities observations. These methods will take place with adolescent-aged girls and boys both in schools (and possibly including out of school) and from a variety of environments; school faculty, parents and peers may also be involved. Research assistants will be imperative to data collection and achieving the aims of this work.

JOB DESCRIPTION

Save the Children is seeking four (4) research assistants to assist with the conduct of the baseline, data encoding and analysis.  The total research assistant commitment will be according to the timeframe agreed upon.  Research Assistants will be based at the Save the Children Philippines Country Office – Luzon-Visayas Program Office (Caloocan Area) and South Central Mindanao Program Office (based in Koronadal City) and will report to the Project Assistant and School Health and Nutrition Officer in the respective program office.  Research assistants will work collaboratively with the Project Assistant on formative research components of the program, conduct focus group discussions, interviews, and physical facilities observation, and be responsible for transcribing and translating the data collected.  Specific details are outlines in the terms of reference.

TERMS OF REFERENCE
The following outlines the details of what is expected from research assistants. Research Assistants must be capable of and available for the following activity

1. Working in a team under the supervision of the Project Assistant and Project Officer on School Health and Nutrition.
2. Training in qualitative data collection methods, research ethics, and research (interview, assessment) tool use. All Research Assistants working on the project must complete the whole 2 to 3 day training (including pilot school visit and tools pre-testing) regardless of previous experience in with qualitative methods or data collection.
3. Translating interview and assessment tools as appropriate for the local context (to be determined via conversations in country with Save the Children team).
4. Pilot testing of research tools prior to official data collection.
5. Providing feedback about the tools prior to use, after the pilots, and throughout the data collection period.
6. Assisting with data collection and transportation scheduling and organizing.
7. Moderating interviews, focus group discussions and participatory learning activities according to the agreed-upon data collection schedule.
8. If needed, transcribing all recorded interviews, discussions, and activities into word documents. (Note: additional assistants may be hired to assist with this activity exclusively as needed).
9. Translating all transcribed data into English. (Note: additional assistants may be hired to assist with this activity exclusively as needed).
10. Participating in meetings with the team to discuss and review data collection activities, transcribed data, and proposed implementation strategies.
a. Research Assistants should have the following qualifications: 
i. Experience using computers, including Microsoft office, and ability to organize, save, and share files.
ii. Ability to listen to recordings and type words into a document word-for-word, or verbatim. (Note: additional assistants may be hired to assist with this activity exclusively as needed).
iii. Ability to translate the transcribed information collected into English. (Note: additional assistants may be hired to assist with this activity exclusively as needed).
b. Research Assistants ideally also have the following qualifications: 
i. Experience in qualitative data collection (conducting FGDs and IDIs).
ii. Experience working with adolescent girls and/or boys on sensitive topics.
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